
í~âÉçîÉê=èìÉëíáçåå~áêÉ

ë ã ~ ä ä = ë É ä Ñ J ~ Ç ã á å á ë í É ê É Ç = ë Å Ü É ã É ë

ëÅÜÉãÉ=ÇÉí~áäë

mäÉ~ëÉ=ÖáîÉ=íÜÉ=íçí~ä=åìãÄÉê=çÑ=ãÉãÄÉêëI=áåÅäìÇáåÖ
~ÅíáîÉ=ãÉãÄÉêëI=éÉåëáçåÉêë=~åÇ=ÇÉÑÉêêÉÇ=éÉåëáçåÉêëK
mäÉ~ëÉ=ÉåëìêÉ=~=Ñìääó=ÅçãéäÉíÉÇ=jÉãÄÉê=nìÉëíáçåå~áêÉ
~ÅÅçãé~åáÉë=íÜáë=~ééäáÅ~íáçå=Ñçê=É~ÅÜ=ãÉãÄÉêK

mäÉ~ëÉ= éêçîáÇÉ= íÜÉ= êÉÖáëíê~íáçå= åìãÄÉê= çÑ= íÜÉ
ëÅÜÉãÉI=~ääçÅ~íÉÇ=Äó=eÉê=j~àÉëíóÛë=oÉîÉåìÉ=~åÇ
`ìëíçãë=Eejo`FK

Name of Scheme

Number of Members

HMRC registration number

Please complete the Takeover Questionnaire in full using BLOCK CAPITALS and
dark ink.  There are notes to help you. Please initial any changes you make and do not
use correction fluid if you make a mistake.

On completion, sign and date the Declaration before returning it to us with 
a completed Member Questionnaire for each member and the Takeover
investigation fee.

The information supplied will be held in the strictest confidence and subject to the
provisions of Data Protection Legislation.





Contact Name

Company Name

Address

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

Reasons for the takeover:

Scheme Administrator’s 
Name

Company Name
(if applicable)

Address

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

Has the scheme been registered for the HMRC on-line Pension Service?

� YES � NO

Scheme Administrator ID

ëÅÜÉãÉ=éêçîáÇÉê=ÇÉí~áäë

mäÉ~ëÉ=éêçîáÇÉ=ÇÉí~áäë=çÑ=íÜÉ=ÅìêêÉåí=ëÅÜÉãÉ
éêçîáÇÉêK

qç=Éå~ÄäÉ=ìë= íç=çÄí~áå= êÉäÉî~åí= áåÑçêã~íáçå
íç= í~âÉçîÉê= óçìê= ëÅÜÉãÉI= ïÉ= êÉèìáêÉ= óçìê
~ìíÜçêáíóK=mäÉ~ëÉ=Åçéó=íÜÉ=ÑçääçïáåÖ=ïçêÇáåÖ
çåíç=íÜÉ=éêáåÅáé~ä=ÉãéäçóÉêÛë=äÉííÉêÜÉ~Ç=~åÇ
~êê~åÖÉ=Ñçê= áí= íç=ÄÉ=ëáÖåÉÇ=çå=ÄÉÜ~äÑ=çÑ= íÜÉ
éêáåÅáé~ä= ÉãéäçóÉê= ~åÇ= Äó= ~ää= ëÅÜÉãÉ
ãÉãÄÉêë=~åÇ=íêìëíÉÉë=~åÇ=ëÉåÇ=áí=íç=ìë=ïáíÜ
íÜáë=ÑçêãK=qÜÉ=äÉííÉê=ëÜçìäÇ=ÄÉ=~ÇÇêÉëëÉÇ=íç
óçìê=ÅìêêÉåí=éêçîáÇÉê=ïáíÜ=íÜÉ=ëÅÜÉãÉ=å~ãÉ
~åÇ=êÉÑÉêÉåÅÉ=çê=éçäáÅó=åìãÄÉê=ÅäÉ~êäó=ëí~íÉÇK

tÉ= ïáëÜ= íç= ~ééçáåí= oçï~åãççê= dêçìé
éäÅ= ~ë= pÅÜÉãÉ= ^Çãáåáëíê~íçê= ~åÇ
oçï~åãççê= qêìëíÉÉë= iáãáíÉÇ= ~ë
fåÇÉéÉåÇÉåí=qêìëíÉÉK

mäÉ~ëÉ= ~ÅÅÉéí= íÜáë= äÉííÉê= ~ë= ~ìíÜçêáíó= íç
êÉäÉ~ëÉ= ~åó= áåÑçêã~íáçå= çê= ÇçÅìãÉåíë
êÉÖ~êÇáåÖ= çìê= éÉåëáçå= ~êê~åÖÉãÉåíë= íç
oçï~åãççê=mÉåëáçåëK

êÉ~ëçåë=Ñçê=ÅÜ~åÖÉ=çÑ=éêçîáÇÉê

fí= ÜÉäéë= ìë= íç= éêçîáÇÉ= ~= ëãççíÜ
~Çãáåáëíê~íáçå=ëÉêîáÅÉ=áÑ=ïÉ=~êÉ=~ï~êÉ=çÑ=íÜÉ
êÉ~ëçåë=Ñçê=íÜÉ=ÅÜ~åÖÉ=çÑ=éêçîáÇÉêK
mäÉ~ëÉ=éêçîáÇÉ=~ë=ãìÅÜ=ÇÉí~áä=~ë=óçì=Å~åK

ëÅÜÉãÉ=~Çãáåáëíê~íçê

mäÉ~ëÉ= ÖáîÉ= ÇÉí~áäë= çÑ= íÜÉ= ÅìêêÉåí= ëÅÜÉãÉ
~Çãáåáëíê~íçêK

qÜÉ=ëÅÜÉãÉ=~Çãáåáëíê~íçê=ã~ó=ÄÉ=~=íêìëíÉÉI
~ää= íêìëíÉÉëI= ~å= çêÖ~åáë~íáçåI= éêçÑÉëëáçå~ä
ÄçÇó=çê=~å=áåÇáîáÇì~äK

tÜÉêÉ= íÜÉêÉ= áë= ãçêÉ= íÜ~å= çåÉ= ëÅÜÉãÉ
~Çãáåáëíê~íçê= éäÉ~ëÉ= éêçîáÇÉ= ÇÉí~áäë= çÑ= íÜÉ
çíÜÉêë=áå=íÜÉ=åçíÉë=ëÉÅíáçå=çå=é~ÖÉ=ëáñK

ëã~ää=ëÉäÑJ~ÇãáåáëíÉêÉÇ=ëÅÜÉãÉë==ö==í~âÉçîÉê=èìÉëíáçåå~áêÉ==ö==é~ÖÉ=íÜêÉÉ

A



Contact Name

Company Name

Address

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

Name

Registered Office
(if applicable)

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

Trading Address
(if different from above)

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

Employer Status

Nature of Business

Employer Year End Registration Number
(if applicable)

Corporation Tax District Ref

PAYE District Ref

Is any employer, other than the principal employer, participating in the SSAS?

� YES � NO

If ‘YES’, please complete the following:

Name of the 
Participating Employer

Relationship to the Principal 
Employer

Completed money laundering certificate(s) attached?

� YES

~Åíì~êá~ä=~ÇîáëÉê

mäÉ~ëÉ= éêçîáÇÉ= ÇÉí~áäë= çÑ= óçìê= ÅìêêÉåí
~Åíì~êá~ä=~ÇîáëÉê=EáÑ=~ééäáÅ~ÄäÉFK

éêáåÅáé~ä=ÉãéäçóÉê=ÇÉí~áäë

mäÉ~ëÉ= ~ÇîáëÉ= áÑ= íÜÉ= ÉãéäçóÉê= áë= äáãáíÉÇI
äáãáíÉÇ= Äó= Öì~ê~åíÉÉI= ìåäáãáíÉÇI= äáãáíÉÇ
Äó= äá~ÄáäáíóI= ~= é~êíåÉêëÜáéI= çê= çíÜÉêI= ÉKÖK
ëÉäÑJÉãéäçóÉÇK

~ÇÇáíáçå~ä=é~êíáÅáé~íáåÖ
ÉãéäçóÉê

få= ~ÇÇáíáçå= íç= ÅçãéäÉíáåÖ= íÜÉ= ëÉÅíáçå
çééçëáíÉI= éäÉ~ëÉ= éêçîáÇÉ= ÇÉí~áäë= çÑ= ~åó
~ÇÇáíáçå~ä= é~êíáÅáé~íáåÖ= ÉãéäçóÉê= áå= íÜÉ
åçíÉë=ëÉÅíáçå=çå=é~ÖÉ=ëáñK=tÉ=ïáää=êÉèìáêÉ=íÜÉ
ë~ãÉ= áåÑçêã~íáçå= ~ë= óçì= Ü~îÉ= ~äêÉ~Çó
éêçîáÇÉÇ= Ñçê= íÜÉ= éêáåÅáé~ä= ÉãéäçóÉê= ~åÇ= ~
ÅçãéäÉíÉÇ= ãçåÉó= ä~ìåÇÉêáåÖ= ÅÉêíáÑáÅ~íÉ= Ñçê
É~ÅÜ=~ÇÇáíáçå~ä=é~êíáÅáé~íáåÖ=ÉãéäçóÉêK

ëã~ää=ëÉäÑJ~ÇãáåáëíÉêÉÇ=ëÅÜÉãÉë==ö=í~âÉçîÉê=èìÉëíáçåå~áêÉ==ö==é~ÖÉ=Ñçìê

D D M M



ëã~ää=ëÉäÑJ~ÇãáåáëíÉêÉÇ=ëÅÜÉãÉë==ö==í~âÉçîÉê=èìÉëíáçåå~áêÉ==ö==é~ÖÉ=ÑáîÉ

INDEPENDENT FINANCIAL ADVISER (IFA) (if appropriate)

Contact Name

Company Name

Address

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

Regulated by

Authorisation Number

Will the IFA be appointed to act as the Investment Adviser?

� YES � NO

Contact Name

Company Name

Address

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

Regulated by

Authorisation Number

ACCOUNTANT

Contact Name

Accountancy Firm’s Name

Address

Postcode

Telephone Number Fax Number
(inc. STD code) (inc. STD code)

Email Address

HMRC may ask for Self-Assessment Tax Returns to be submitted for the scheme.

� Please tick if you wish Rowanmoor Pensions to complete any annual Self-Assessment Tax Returns.

íêìëíÉÉ=~ÇîáëÉê=ÇÉí~áäë

mäÉ~ëÉ= ÖáîÉ= ÇÉí~áäë= çÑ= íÜÉ= fc^= ïÜç= ïáää
éêçîáÇÉ= ~ÇîáÅÉ= çå= íÜÉ= ëÅÜÉãÉ= íç= íÜÉ
ãÉãÄÉê=íêìëíÉÉëK

^ää= ÅçêêÉëéçåÇÉåÅÉ= ïáää= ÄÉ= ëÉåí= íç= íÜáë
~ÇÇêÉëëK= fÑ= óçì= Çç= åçí= Ü~îÉ= ~å= fc^= ~ää
ÅçêêÉëéçåÇÉåÅÉ= ïáää= ÄÉ= ëÉåí= íç= íÜÉ= íê~ÇáåÖ
~ÇÇêÉëë=çÑ=íÜÉ=éêáåÅáé~ä=ÉãéäçóÉêK

qÜÉ= íêìëíÉÉë= ãìëí= ~ééçáåí= ~å= áåîÉëíãÉåí
~ÇîáëÉêK

fÑ=ÚvbpÛI=éäÉ~ëÉ=éêçîáÇÉ=~=Åçéó=çÑ=óçìê=áåîÉëíãÉåí
~ÇîáëÉêÛë=Ñçêã~ä=~ééçáåíãÉåí=~åÇ=~ÅÅÉéí~åÅÉ
äÉííÉêë=ïÜÉå=êÉíìêåáåÖ=óçìê=~ééäáÅ~íáçåK

fÑ= óçì= Ü~îÉ= íáÅâÉÇ= ÚklÛI= éäÉ~ëÉ= éêçîáÇÉ
ÇÉí~áäë=çÑ=óçìê=~ééçáåíÉÇ=áåîÉëíãÉåí=~ÇîáëÉêK

éêáåÅáé~ä=ÉãéäçóÉê
~ÅÅçìåí~åí=ÇÉí~áäë

mäÉ~ëÉ= éêçîáÇÉ= ÇÉí~áäë= çÑ= íÜÉ= ~ÅÅçìåí~åí
~ÅíáåÖ=Ñçê=íÜÉ=éêáåÅáé~ä=ÉãéäçóÉêK

oçï~åãççê= mÉåëáçåë= ïáää= éêçÇìÅÉ= ëÅÜÉãÉ
~ÅÅçìåíë= ~ë= é~êí= çÑ= çìê= ëí~åÇ~êÇ= ëÉêîáÅÉ
EëÅÜÉãÉ=óÉ~ê=ÉåÇ=ïáää=ÄÉ=R=^éêáäFK

qÜÉêÉ= ïáää= ÄÉ= ~å= ~ÇÇáíáçå~ä= ÅÜ~êÖÉ= Ñçê= ëÉäÑJ
~ëëÉëëãÉåí=í~ñ=êÉíìêåëK



ëã~ää=ëÉäÑJ~ÇãáåáëíÉêÉÇ=ëÅÜÉãÉë==ö==í~âÉçîÉê=èìÉëíáçåå~áêÉ==ö==é~ÖÉ=ëáñ

On behalf of the Principal Employer we agree to Rowanmoor Pensions investigating the takeover of the

scheme. We understand Rowanmoor Pensions will charge for this work and for any other work associated

with the takeover of the scheme.

We confirm we are acting in accordance with the Memorandum and Articles of Association of the Company

or Partnership Agreement.

We understand that, upon successful investigation, Rowanmoor Pensions will provide the necessary

documentation to takeover the scheme.

We agree to Rowanmoor Pensions opening a Trustee bank account with The Royal Bank of Scotland plc.

This will replace all other Trustee bank accounts, with the exception of loan or overdraft accounts.  We

confirm all existing accounts will then be closed (except loan and overdraft accounts) and the proceeds

transferred to the new Royal Bank of Scotland account to which all payments into the SSAS will be made.

We understand Rowanmoor Trustees Limited will be sole signatory to the account.

The information provided on this form is correct to the best of our knowledge.

Signature

Print Name

Position

Date

Signature

Print Name

Position

Date

ÇÉÅä~ê~íáçå=

qÜáë= áë=çìê=ëí~åÇ~êÇ=q~âÉçîÉê=nìÉëíáçåå~áêÉ
ìéçå=ïÜáÅÜ=ïÉ=áåíÉåÇ=íç=êÉäóK=cçê=óçìê=çïå
ÄÉåÉÑáí=~åÇ=éêçíÉÅíáçå=óçì=ëÜçìäÇ=êÉ~Ç=íÜáë
ÇÉÅä~ê~íáçå=Å~êÉÑìääó=ÄÉÑçêÉ=ëáÖåáåÖK=fÑ=óçì=Çç
åçí= ìåÇÉêëí~åÇ= ~åó= éçáåí= éäÉ~ëÉ= ~ëâ= Ñçê
ÑìêíÜÉê= áåÑçêã~íáçå= çê= ëÉÉâ= áåÇÉéÉåÇÉåí
~ÇîáÅÉK

qÜÉ= áåÑçêã~íáçå= çå= íÜáë= Ñçêã= ~åÇ= ~åó
ëìééäÉãÉåí~êó=áåÑçêã~íáçå=éêçîáÇÉÇ=Äó=óçì
~åÇLçê= óçìê= åçãáå~íÉÇ= ~ÇîáëÉêëI= åçï= çê= áå
íÜÉ= ÑìíìêÉI= ïáää= ÄÉ= ìëÉÇ= Äó= oçï~åãççê
mÉåëáçåë=íçW

NK ëÉí=ìé=~åÇ=~ÇãáåáëíÉê=íÜÉ=éÉåëáçå=ëÅÜÉãÉX

OK ëÉåÇ=áåÑçêã~íáçå=êÉä~íáåÖ=íç=íÜÉ=éÉåëáçå
ëÅÜÉãÉ=íç=~åó=çÑ=íÜÉ=íêìëíÉÉë=çÑ=íÜÉ=ëÅÜÉãÉX

PK éêçîáÇÉ=ëí~íáëíáÅë=Ñçê=ã~êâÉíáåÖLåÉï
ÄìëáåÉëë= ~å~äóëáë= Äó= oçï~åãççê= mÉåëáçåë=
Eçê=áíë=~ÖÉåíëFX

QK ÖáîÉ= ÉëëÉåíá~ä= áåÑçêã~íáçå= ~Äçìí= óçìê=
pp^p= íç= çíÜÉêë= áÑ= åÉÅÉëë~êó= íç= êìå=
óçìê= pp^p= ~åÇ= Ñçê= êÉÖìä~íçêó= éìêéçëÉëK
fåÑçêã~íáçå=~Äçìí=óçì=ïáää=ÄÉ=âÉéí=~ÑíÉê=
óçìê=~ÅÅçìåí=áë=ÅäçëÉÇK

qç=ÄÉ= ëáÖåÉÇ=Äó= íïç=ÇáêÉÅíçêë=çê=~=ÇáêÉÅíçê
~åÇ= Åçãé~åó= ëÉÅêÉí~êó= Eçê= ëçäÉ= ÇáêÉÅíçêI= áÑ
ÇÉí~áäÉÇ= áå= íÜÉ=jÉãçê~Çìã=~åÇ=^êíáÅäÉë=çÑ
^ëëçÅá~íáçåFI=çÑ=íÜÉ=éêáåÅáé~ä=ÉãéäçóÉê=áÑ=íÜÉó
~êÉ= ~= äáãáíÉÇI= äáãáíÉÇ= Äó= Öì~ê~åíÉÉ= çê
ìåäáãáíÉÇ=Åçãé~åóK

qç= ÄÉ= ëáÖåÉÇ= áå= ~ÅÅçêÇ~åÅÉ= ïáíÜ= íÜÉ
é~êíåÉêëÜáé= ~ÖêÉÉãÉåíI= ëìÄàÉÅí= íç= ~
ãáåáãìã=çÑ=íïç=é~êíåÉêë=ëáÖåáåÖK

qç=ÄÉ=ëáÖåÉÇ=Äó=~å=áåÇáîáÇì~ä=áå=íÜÉ=Å~ëÉ=çÑ
íÜÉ=ëÉäÑJÉãéäçóÉÇK

fÑ=ëáÖåÉÇ=Äó=~=ëçäÉ=ÇáêÉÅíçê=éäÉ~ëÉ=éêçîáÇÉ=~
Åçéó= çÑ= íÜÉ= jÉãçê~Çìã= ~åÇ= ^êíáÅäÉë= çÑ
^ëëçÅá~íáçå=çÑ=íÜÉ=éêáåÅáé~ä=ÉãéäçóÉêK

åçíÉë

D D M M Y Y

D D M M Y Y



ëã~ää=ëÉäÑJ~ÇãáåáëíÉêÉÇ=ëÅÜÉãÉë==ö==í~âÉçîÉê=èìÉëíáçåå~áêÉ==ö==é~ÖÉ=ëÉîÉå

Åçêéçê~íÉ=îÉêáÑáÅ~íáçå=ÅÉêíáÑáÅ~íÉ

To be completed by a regulated UK or EU Intermediary when introducing retail sector business.

Please complete a separate certificate for all employers participating in the scheme.

EMPLOYER’S DETAILS

Company Name

Registered Number (if applicable)

Registered Address

Country Postcode

Nature of Business

Type of Entity 

(Ltd Co, Partnership, plc)

Names of individuals who exercise
control over the management of 
the company

Names if principal beneficial 
owners (.i.e over 25%)

I/WE CERTIFY THAT:

a) the information given above was obtained by me/us in relation to this customer;

b) the evidence I/we have obtained to identify the customer

(PLEASE TICK ONE BOX ONLY) TICK

meets the standard evidence set out within the guidance for the UK Financial Sector issued by the JMLSG; or �
exceeds the standard evidence (written details of the further verification evidence taken are attached to this certificate); �

c) upon request I/we will supply evidence of identity of this customer to Rowanmoor Pensions.

TO BE SIGNED BY EITHER

Name of Regulated Firm

Regulator’s Name and 

Reference Number

OR

Name of Regulated Individual

Regulator’s Name and 

Reference Number

Signed*

Name

Position

Date

*Original signature required.

COMPANY STAMP

D D M M Y Y



TELEPHONE: 08445 440 440 • FAX: 08445 440 500
enquiries@rowanmoor.co.uk • www.rowanmoor.co.uk

ADMINISTRATION CENTRES

ROWANMOOR HOUSE • 46-50 CASTLE STREET • SALISBURY SP1 3TS

2 BELMONT HOUSE • DEAKINS BUSINESS PARK • EGERTON • BOLTON BL7 9RP

CONSULTANCY OFFICES

LONDON   | BOLTON   | BURGESS HILL   | SALISBURY

Rowanmoor Pensions is a trading name of Rowanmoor Group plc (No. 5792242). Rowanmoor Trustees Limited (No. 1846413) is a wholly owned subsidiary of Rowanmoor Group plc. 
Both companies registered in England at Rowanmoor House, 46-50 Castle Street, Salisbury SP1 3TS. 

If you require this document in audio tape, large print, Braille or PC disc format, please telephone 08445 440 550 or fax 08445 440 500.
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