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Rowanmoor Pensions’ adviser fee agreement is designed to shorten the process for settling adviser
fees from a Rowanmoor Pensions Small Self-Administered Scheme (SSAS) or Family Pension Trust.

This feature is available for the primary financial adviser to the member trustees of small self-
administered schemes established after 1 February 2008 and all Family Pension Trust schemes.
Only one agreement per scheme can be made. 

Once the initial agreement has been signed, Rowanmoor Pensions will pay adviser fees, within the
terms outlined, upon receipt of an invoice from the financial adviser. Any invoice that does not
agree with the completed Adviser  Fee Agreement figures will be returned to the financial adviser,
so they can obtain the member trustees’ written agreement to pay that invoice.

Clients can amend, or instruct Rowanmoor Pensions to cease the agreement, at any time.

All fees will be settled from the SSAS trustee bank account or one or more of the Family Pension
Trust scheme bank accounts, as advised, by the financial adviser or the chairperson and will be
paid within 30 days of receipt of an acceptable invoice from the financial adviser, provided liquid
funds are available within the account. 

It is the financial adviser’s responsibility to ensure that the bank accounts have sufficient funds to
meet all fees, taking into account imminent investment transactions, benefit payments and other
liabilities. If there are insufficient funds held in the accounts to meet both adviser fees and
forthcoming pension payments, investments and other liabilities then those transactions will take
precedence over adviser fees.

1. Fees for arranging the scheme.

Initial fees are paid at the time of establishing the scheme, once funds are available. An agreement
relating to initial fees may be expressed as a monetary amount, or as a percentage of the initial gross
contribution. The initial gross contribution can be from the member or an employer, or both, and
must have been received by the scheme, prior to the first payment date (see annual fees).

2. Fees for facilitating a transfer(s) to the scheme.
Fees for advice given when facilitating a transfer of benefits to the scheme may be agreed as a
percentage of the transfer value(s) or as a monetary amount. Payment cannot be made until
transfer payment(s) have been received by the scheme. Any invoice for this fee must be the
percentage of the actual transfer funds received.

3. Fees for ongoing advice.

Annual fees, for ongoing advice, may be agreed on either a defined fee or a percentage basis. 

Payment will become due on the first payment date and on the anniversary of this date in future
years. The first payment date can be any date prior to the first anniversary of the establishment of
the scheme.

Defined fees are expressed as a monetary amount.

Fees are expressed as a percentage of the value of the fund or of specified assets within the fund.
The financial adviser is required to submit a valuation and an accompanying invoice at the first
payment date and subsequent anniversary dates. The valuation should detail the value of the
required individual assets and any outstanding scheme liabilities at the anniversary date.
Rowanmoor Pensions will not supply up-to-date valuations.  Rowanmoor Pensions reserves the
right to confirm acceptance of the level of fees, prior to payment, with the member trustees.

Fees are expressed as a percentage of the value of annual gross contributions. Contributions are
calculated at the first payment date and anniversary dates. The financial adviser is required to submit
a schedule of contributions received between each year, together with an accompanying invoice.
The schedule for fee calculation, at the first payment date, cannot include any contributions used
in the calculation of the initial contribution fee. Rowanmoor Pensions reserves the right to confirm
acceptance of the level of fees, prior to payment, with the member trustees

Payments are made from the scheme trustees, not Rowanmoor Pensions. Agencies will not be
established and therefore no listing of payments made or due to an adviser can be provided by
Rowanmoor Pensions.
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This agreement provides the authority for Rowanmoor Pensions to pay your financial adviser fees from your Rowanmoor Pensions Small Self-

Administered Scheme (SSAS) or Family Pension Trust. Fees will only be paid upon receipt of an invoice from the financial adviser and if there are

sufficient funds available within the SSAS or Family Pension Trust bank account.

Please complete this form in full using BLOCK CAPITALS and dark ink after reading the terms and conditions. There are notes to help you. Please
initial any changes you make and do not use correction fluid if you make a mistake. On completion, sign and date the Declaration before returning
it to us. The information supplied will be held in the strictest confidence and subject to the provisions of Data Protection Legislation.

THIS AGREEMENT IS IN RESPECT OF ADVICE IN RELATION TO THE UNDER NOTED SCHEME:

Name of scheme

Contact name

Company name

Address

Postcode

Telephone Fax
(Inc. STD code) (Inc. STD code)

Email

Regulated by

Authorisation number

Ñáå~åÅá~ä=~ÇîáëÉê=

Fees to be paid by � CHEQUE � CHAPS/BACS

Bank

Branch

Account name

Account number

Sort code

Payment ref

Signed*

Name

Position

Date

*Original signature required.

fåîçáÅÉë=ëÜçìäÇ=ÄÉ=ã~ÇÉ=çìí=íç=qÜÉ=qêìëíÉÉë=çÑ
ôáåëÉêí=ëÅÜÉãÉ=å~ãÉõÒK=^ää=áåîçáÅÉë=íç=ÄÉ=ëÉåí=íç
oçï~åãççê=mÉåëáçåë=Ñçê=ëÉííäÉãÉåí=çå=ÄÉÜ~äÑ=çÑ
íÜÉ=ãÉãÄÉê=íêìëíÉÉëK=m~óãÉåí=íÉêãë=~êÉ=PM=Ç~óë
Ñêçã=íÜÉ=êÉÅÉáéí=çÑ=óçìê=áåîçáÅÉK=cÉÉë=ïáää=çåäó=ÄÉ
ëÉííäÉÇ=áÑ=íÜÉêÉ=~êÉ=ëìÑÑáÅáÉåí=ÑìåÇë=~î~áä~ÄäÉ=ïáíÜáå
íÜÉ= íêìëíÉÉLëÅÜÉãÉ= Ä~åâ= ~ÅÅçìåíK= fí= áë= óçìê
êÉëéçåëáÄáäáíó=íç=ÉåëìêÉ=íÜ~í=íÜÉêÉ=~êÉ=ëìÑÑáÅáÉåí
ÑìåÇë= ïáíÜáå= íÜÉ= ~ÅÅçìåíI= í~âáåÖ= áåíç= ~ÅÅçìåí
áããáåÉåí= áåîÉëíãÉåí= íê~åë~ÅíáçåëI= ÄÉåÉÑáí
é~óãÉåíë= ~åÇ= çíÜÉê= äá~ÄáäáíáÉëK= fÑ= íÜÉêÉ= ~êÉ
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ïáää=í~âÉ=éêÉÅÉÇÉåÅÉK=f=Ü~îÉ=êÉ~Ç=~åÇ=ìåÇÉêëíççÇ
íÜÉ=íÉêãë=~åÇ=ÅçåÇáíáçåë=çÑ=íÜÉ=~ÖêÉÉãÉåíK

-           -

COMPANY STAMP

D D M M Y Y Y Y

qç=ÄÉ=ÅçãéäÉíÉÇ=Äó=íÜÉ=cáå~åÅá~ä=^ÇîáëÉê
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The adviser named on page 3 has been appointed to:

arrange the scheme; � Complete section 1 below

facilitate a transfer to the scheme; � Complete section 2 below

provide ongoing advice to the scheme trustees. � Complete section 3 below

Initial fees

Set out below is the basis of remuneration, which has been agreed.

1. Fees for arranging the scheme:

EITHER   Amount                    OR    

2. Fees for facilitating a transfer to the scheme:

EITHER   Amount                    OR 

The transfer payment is the value of transfers from the following arrangements:

Will the same terms apply for future transfers paid into the scheme?    � YES   � NO

3. Fees for ongoing advice:

First payment date  

a) Defined fees
Annual fee amount                                                                      p.a.

b) Percentage of fund

Annual fee percentage of scheme fund value               p.a.

c) Percentage of assets
Annual fee percentage of assets               p.a.
Please list the specified assets

d) Percentage of gross annual contributions

Annual fee percentage of scheme contributions          p.a.

D D M M Y Y Y Y

~ÖêÉÉãÉåí
mäÉ~ëÉ=íáÅâ=^ii íÜ~í=~ééäóK

^ää= ÑÉÉë= ïáää= ÄÉ= ëÉííäÉÇ= Ñêçã= íÜÉ
íêìëíÉÉLëÅÜÉãÉ=Ä~åâ=~ÅÅçìåíI=ìéçå=êÉÅÉáéí
çÑ=~å=áåîçáÅÉ=Ñêçã=óçìê=Ñáå~åÅá~ä=~ÇîáëÉêK=fí=áë
óçìê= Ñáå~åÅá~ä= ~ÇîáëÉêÛë= êÉëéçåëáÄáäáíó= íç
ÉåëìêÉ=íÜ~í=íÜÉêÉ=~êÉ=ëìÑÑáÅáÉåí=ÑìåÇë=ïáíÜáå
óçìê= ~ÅÅçìåíI= í~âáåÖ= áåíç= ÅçåëáÇÉê~íáçå
áããáåÉåí= áåîÉëíãÉåí= íê~åë~ÅíáçåëI= ÄÉåÉÑáí
é~óãÉåíë=~åÇ=çíÜÉê=äá~ÄáäáíáÉëK

vçìê=~ÇîáëÉê=ïáää=ÄÉ=áåÑçêãÉÇ=çÑ=íê~åëÑÉêêÉÇ
ÑìåÇë=çåÅÉ=íÜÉó=Ü~îÉ=ÄÉÉå=êÉÅÉáîÉÇ=áåíç=íÜÉ
ëÅÜÉãÉK

mäÉ~ëÉ=ÅÜççëÉ=çåÉ=çéíáçåK

låÖçáåÖ= ÑÉÉë= ïáää= ÄÉ= é~áÇ= çå= íÜÉ= Ñáêëí
é~óãÉåí= Ç~íÉ= ~åÇ= É~ÅÜ= ëìÄëÉèìÉåí
~ååáîÉêë~êó= íÜÉêÉ~ÑíÉêK= qÜÉ= ÅÜçëÉå= Ñáêëí
é~óãÉåí= Ç~íÉ= Ñçê= çåÖçáåÖ= ÑÉÉë= Å~å= ÄÉ
~åóíáãÉ= ~ÑíÉê= íÜÉ= Éëí~ÄäáëÜãÉåí= çÑ= íÜÉ
ëÅÜÉãÉ= éêáçê= íç= íÜÉ= ~ååáîÉêë~êó= çÑ= íÜÉ
Éëí~ÄäáëÜãÉåí=çÑ=íÜÉ=ëÅÜÉãÉK=fÑ=~=Ç~íÉ=áë=åçí
ÉåíÉêÉÇ=áí=ïáää=ÇÉÑ~ìäí=íç=íÜÉ=Ñáêëí=~ååáîÉêë~êó
çÑ=íÜÉ=Éëí~ÄäáëÜãÉåí=çÑ=íÜÉ=ëÅÜÉãÉK=

~F=^=ãçåÉí~êó=~ãçìåí=ã~ó=ÄÉ=ÅÜçëÉåK

ÄF cÉÉë= ÉñéêÉëëÉÇ= ~ë= ~= éÉêÅÉåí~ÖÉ= çÑ= íÜÉ=
ÑìåÇ= ÑçääçïáåÖ= êÉÅÉáéí= çÑ= ~å= ~ÅÅÉéí~ÄäÉ=
î~äì~íáçå=Ñêçã=óçìê=Ñáå~åÅá~ä=~ÇîáëÉêK

ÅF cÉÉë= ÉñéêÉëëÉÇ= ~ë= ~= éÉêÅÉåí~ÖÉ= çÑ=
ëéÉÅáÑáÉÇ=~ëëÉíë=ïáíÜáå=íÜÉ=ÑìåÇ=ÑçääçïáåÖ=
êÉÅÉáéí= çÑ= ~å= ~ÅÅÉéí~ÄäÉ= î~äì~íáçå= Ñêçã=
óçìê=Ñáå~åÅá~ä=~ÇîáëÉêK

ÇF cÉÉë= ÉñéêÉëëÉÇ= ~ë= ~= éÉêÅÉåí~ÖÉ= çÑ= íÜÉ=
Öêçëë= ~ååì~ä= ÅçåíêáÄìíáçåë= ÑçääçïáåÖ=
êÉÅÉáéí= çÑ= ~å= ~ÅÅÉéí~ÄäÉ= ÅçåíêáÄìíáçå=
ëÅÜÉÇìäÉ=Ñêçã=óçìê=Ñáå~åÅá~ä=~ÇîáëÉêK

%% of transfer payment(s) received  

%

£

£

£

%

%% of gross initial contribution  

%
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Authority is hereby given to Rowanmoor Pensions to pay the fees, as set out in this agreement, from

the funds held within the trustee/scheme bank account held at The Royal Bank of Scotland plc,

subject to the receipt of an invoice from the financial adviser, until otherwise instructed. We 

confirm that we understand that Rowanmoor Pensions is not responsible for reviewing the impact

of this transaction on the fund or on any other transactions which may be pending. We confirm we

have read and understood the terms and conditions of the agreement. These terms amend and

replace any existing remuneration arrangements. 

D D M M Y Y Y Y

Signature

Print name

Date D D M M Y Y Y Y

Signature

Print name

Date

ÇÉÅä~ê~íáçå
qç=ÄÉ=ëáÖåÉÇ=Äó=~ää=jÉãÄÉê=qêìëíÉÉëK
qÜáë=áë=çìê=ëí~åÇ~êÇ=^ÇîáëÉê=cÉÉ=^ÖêÉÉãÉåí
ìéçå=ïÜáÅÜ=ïÉ=áåíÉåÇ=íç=êÉäóK=cçê=óçìê
çïå=ÄÉåÉÑáí=~åÇ=éêçíÉÅíáçå=óçì=ëÜçìäÇ
êÉ~Ç=íÜÉëÉ=íÉêãë=Å~êÉÑìääó=ÄÉÑçêÉ=ëáÖåáåÖK
fÑ=óçì=Çç=åçí=ìåÇÉêëí~åÇ=~åó=éçáåí=éäÉ~ëÉ
~ëâ= Ñçê= ÑìêíÜÉê= áåÑçêã~íáçå= çê= ëÉÉâ
áåÇÉéÉåÇÉåí=~ÇîáÅÉK
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D D M M Y Y Y Y

Signature

Print name

Date D D M M Y Y Y Y

Signature

Print name

Date

D D M M Y Y Y Y

Signature

Print name

Date D D M M Y Y Y Y

Signature

Print name

Date

D D M M Y Y Y Y

Signature

Print name

Date D D M M Y Y Y Y

Signature

Print name

Date

D D M M Y Y Y Y

Signature

Print name

Date D D M M Y Y Y Y

Signature

Print name

Date
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